Norwin S. and Elizabeth N.

BEAN FOUNDATION  

40 Stark Street, Manchester, New Hampshire 03101

603.493.7257   KCook@BeanFoundation.org
GRANT FINAL REPORT FORM
Name of Organization:______________________________________________________________

Contact Person:____________________________________________________________________

Address:​​​​​​​​​__________________________________________________________________________

City/State/Zip:_____________________________________________________________________

Phone:__________________________________   
Email:__________________________________
Grant #:_________________________________   Date Awarded: __________________________
Amount Granted:________________________

You can find your grant number, date, and amount granted on the grant award letter which the Foundation mailed to you when the grant was made. 
We rely on your candid grant reports to assist us.  Please give us your honest thoughts about both the short-term results and the longer-term potential of the project, program, or work for which funds were granted.  We are as interested in what did not work as what did.  While we understand the wish to focus on success, we respect the candor and insight involved in also sharing hard lessons learned. Your grant report should be based on the description and evaluation plan in your original proposal narrative.  Please refer to your original proposal as you prepare your grant report.

When to Submit Grant Reports

1. Recipients of grant support from the Norwin S. and Elizabeth N. Bean Foundation must submit a final grant report upon completion of the grant period, typically 12 months after the grant award. 
2. Recipients of housing core-support grants must submit an annual interim grant report before succeeding year funds are released.  Contact the Grant Manager for further information.
3. Interim or final grant reports are required for any prior grants in order for the Bean Foundation to consider new grant applications. 

How to Submit Grant Reports

Final reports should be submitted by email.  Completed reports should be emailed to KCook@BeanFoundation.org or mailed to the Grant Manager at the Norwin S. and Elizabeth N. Bean Foundation, 40 Stark Street, Manchester, NH  03101.
Goals and Objectives:

1. Please list the goals, objectives and specific activities identified in your original proposal narrative, and indicate to what extent the goals, objectives and activities were completed.

2. Which of these goals was the single most important to the success of your project or organization?

3. On a scale of 1 to 4 please indicate the degree to which you were successful in meeting that goal.

	□ 1. met the goal and exceeded it
	□ 2. met the goal
	□ 3. met some aspects of the goal
	□ 4.  did not meet the goal at all


4. FOR INTERIM GRANT REPORTS ONLY: Based on your interim progress, please describe whether your goals and activities for the rest of the grant period have changed from your initial proposal. 
Impact:

5. Please describe how the impact of the work was measured, based on the plan described in your original proposal narrative.

6. On a scale of 1 to 4 please indicate the degree to which you were satisfied with the impact you achieved.

	□ 1. Very satisfied
	□ 2. Satisfied
	□ 3. Somewhat dissatisfied
	□ 4. Very dissatisfied


Data Collection

7. Please describe any examples of how you changed or improved your project or organization based on the evaluation data you collected.
8. On a scale of 1 to 4 please indicate the degree to which data collected for the project was useful in changing or improving your project or organization.

	□ 1. Very useful
	□ 2. Useful
	□ 3. Somewhat useful
	□ 4. Not useful at all


General Questions

9. Did you encounter unexpected obstacles?
_____ Yes    
_____ No

       If yes, how did you deal with the obstacles to move your project or organization forward? 

10. Did you encounter other unexpected opportunities or lessons learned?    _____ Yes _____ No

       If yes, please describe.

11. Did this grant help you to attract other resources such as additional funding, volunteer assistance or in-kind contributions? 
_____ Yes    
_____ No      If yes, please list.

12. Your report must also include a budget for the grant period which compares your actual revenue and expenses with what you proposed in your original application. Please attach your budget to this report.


13. Please share any other comments and feedback you feel will assist us in improving our grantmaking.

THANK YOU
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